
Microsoft® Office SharePoint® Server 2007 - 2010 
Crawl and Query Search Features Worksheet 

Fill this worksheet using the following topics: 
Plan to crawl content 

Plan for search queries 

Plan for search experience 

 

After filling this worksheet, use it with the following topics:  
To be determined 

Organization:  

Prepared by:  Date:  

 

Plan to crawl content 

1. SSP: Most organizations use only one SSP. If you have more than one SSP, list the content sources for each 
SSP separately under the heading for each SSP. Otherwise, leave this blank. 

2. Content sources: List all content sources for each SSP. 

3. Start addresses: List all start addresses for each content source. 

4. Crawl settings: For each start address, crawl “Everything” or the “Site only.” If the second option is listed, you 
plan to ignore links to other sites. 

5. Crawl schedule: List both incremental and full crawl schedule expectations for each content source. 

6. Data sources or LOB applications: List data sources analyzed by using SQL Server 2005 Analysis Services 
to add to data connection libraries. Use the business data planning worksheet to plan the details. List line of 
business applications to register in the Business Data Catalog for each content source based on an LOB 
application. Use the business data planning worksheet to plan the details. 

 

SSP Content 
sources 

Start addresses Crawl settings Crawl schedule Data sources Data sources or 
LOB applications 

 All Content [All]   NA NA 

       

       

       

       

       

       

       

       

       

       

       

 

Default content access account  

Crawl rules: 

1. URL: List each URL associated with a crawl rule. Rules apply to all content sources that crawl the URL. 



2. Rules: Record whether the rule is an inclusion or exclusion rule. 

3. Details: For inclusion rules, list all the selected crawling options for each rule. 

 

URL Rules Details 

   

   

   

   

File types: 

1. Extension: List the extension for all file types to include or exclude. 

2. Included/Excluded: Record whether the file type is included or excluded. This enables you to record the 
exclusion of a file type that is included by default, and the inclusion of any file types you plan to add. 

3. IFilter: List whether the IFilter for each file type is provided by the system, is available from another source, or 
must be developed. 

 

Extension Included/Excluded IFilter 

   

   

   

   

Farm-level settings: 

1. Contact e-mail address: Record the e-mail address for people to contact when there are problems with 
crawling content. 

2. Proxy server: Record whether a proxy server is not used for crawling (No), or the address and port of the 
server. 

3. Bypass proxy: Yes/No. Record whether to bypass the proxy for local addresses. 

4. Exclude addresses: List any addresses that won’t use the proxy server. 

5. Connection time: Record the time in seconds the search server will wait for other services. 

6. Request time: Record the time in seconds the search server will wait for requests. 

7. Ignore SSL certificate warnings: Record whether to ignore SSL certificate name warnings. 

 

Contact e-mail address  

 

Proxy server Bypass 
proxy 

Exclude addresses Connection time Request 
time 

Ignore SSL 
certificate 
warnings 

      

Crawler impact rules: 

1. Site: Record the site URL for each crawler impact rule. 

2. Number of document requests/ Wait time between requests: For each site URL, record either a number for 
simultaneous document requests on that server, or the wait time between requesting documents one at a time. 

 

Site Number of 
document 
requests 

Wait time 
between 
requests 



   

   

   

   

 

Plan for search queries: search scopes 

By scope 

1. Scope: List each search scope for this SSP. 

2. Rules: For each search scope, list the rules used by that search scope, including the type (content source, 
location, property), the value for the rule, and the logic to use for the rule (include, require, or exclude). 

3. Shared/Site Collection: Record whether this is a shared scope used across the SSP, or record the site 
collection that uses this scope. 

 

Scope Rules: Type Rules: 

Value 

Rules: 

Logic 

Shared or site 
collection 

     

     

     

     

     

     

     

     

     

     

     

     

By site collection: 

1. Site collection: List each site collection that uses scopes. 

2. Scopes: List the shared scopes used by the site collection, followed by the site collection scopes used only by 
that site collection. 

3. Display group: List the display group for each scope used by the site collection. 

4. Shared/Site Collection: Record whether this is a shared scope used across the SSP, or a site collection 
scope. 

 

Site collection Scopes Display group Shared or site collection 

    

    

    

    

    

    



    

    

    

Plan for search queries: relevance 

By scope 

1. For each column, list every site in that relevance group. 

 

Most authoritative Second-level 
authoritative 

Third-level authoritative Less relevant 

    

    

    

    

    

    

    

    

Plan for search queries: search properties 

See the “Plan for search properties” planning worksheet. 

Plan for search queries: server name mappings 

 For each server name mapping, list the location and display URLs. 

Location URL Display URL 

  

  

 

Plan for search queries: keywords 

1. Keyword phrase: List each keyword phrase. 

2. Definitions: List the definition(s) for each keyword phrase. 

3. Synonyms: List the synonym(s) for each keyword phrase. 

4. Best Bets: List the Best Bet(s) for each keyword. 

5. Site collection: List the site collection that will create and use each keyword. Try to group all keywords for each 
site collection together. 

 

Keyword phrase Definitions Synonyms Best Bets Site collection 

     

     

Plan for search queries: keyword management 

1. Keyword phrase: List the same keyword phrases listed in the previous table. 

2. Contact: List the contact for each keyword. 

3. Start date: List the start date for each keyword. 



4. Review date: List the review date for each keyword. 

5. Expiration date: List the expiration date for each keyword. 

 

Keyword phrase Contact Start date Review date Expiration date 

     

     

 


