
Microsoft® Office SharePoint® Server 2007 - 2010 
People, Profiles, and Policies Worksheet 

Fill this worksheet using the following topics: 
Plan for people and user profiles 

Plan for audiences 

 

After filling this worksheet, use it with the following topics:  
To be determined 

Organization:  

Prepared by:  Date:  

 

Plan for user profiles: Profile Services connections 

1. SSP: Most organizations use only one SSP. If you have more than one SSP, list the connections and properties 
for each SSP separately under the heading for each SSP. Otherwise, leave this blank. 

2. Directory Service: Skip this column until you’ve added all the default properties for user profiles that you want 
to retain. Then list the type and location of directory services used to import properties for user profiles in this 
SSP. 

3. LOB application: Skip this column until you’ve added all default properties and imported properties from 
directory services. Then list the name and location of line of business applications in the Business Data Catalog 
that you are using to add properties to the user profiles. 

4. Properties: List the default properties of user profiles that you are retaining. Then list the user profile properties 
to import from directory services. Then after adding LOB applications, list all properties imported from each 
listed LOB application. Record property mappings in the adjacent column. Then add any manually created 
properties used in user information lists across the SSP. Site collection planners can add site-specific properties 
in user information lists to the end of the list. 
 
Then list the policies and uses for the properties in the second table. 

 

SSP Directory Service LOB Application Mapping Properties  

     

     

     

     

     

     

     

     

     

     

     

     

 

Plan for user profiles: sources 

1. Property: List properties in the same order as the last column of the previous table. To see the source of each 
property, look at the previous table. 



2. Policy setting: Enter the policy setting for the property. 

3. Default access: Enter the default access policy for the property. 

4. Default value(s): Enter the default value or values for the property.  

5. Property choice list: List all values in the property list, and record if it should be a defined list. 

6. Replicable: Yes/No. Replicate the property to user information lists on SharePoint sites? 

7. Use in search queries: Yes/No. Should this property be available for search? If yes, include this property in the 
search properties planning worksheet. 

 

Property Edit 
policy 

Default access 
policy 

Default 
value(s) 

Property 
Choice List 

Replicable Use in search 
queries 

       

       

       

       

       

       

       

       

       

       

       

       

Plan for people: membership 

List each kind of membership group and its members. Refer to security planning or existing groups, and then supplement 
with any additional groups you need to add. 

 

SharePoint Groups Members Distribution Lists Members 

    

    

    

    

    

Windows Security Groups Members Site Membership Members 

    

    

    

    

    

POLICIES SharePoint Groups  Distribution Lists  Windows Security 
Groups 

Policy setting    

Default access policy    



 

Plan for people: colleagues 

1. Person: List people to add as a colleague to people not in the work group. 

2. Colleagues: For each person, list all people to add as colleagues. 

3. Policy setting: Enter the policy setting for colleagues. 

4. Default access: Enter the default access policy for colleagues. 

 

 

Person Colleagues Policy setting 

   

  Default access policy 

   

  

  

Plan policies (additional people features) 

1. Feature: For the other people features, list your policy recommendations. 

2. Policy setting: Enter the policy setting. 

3. Default access: Enter the default access policy. 

 

Feature Policy 
setting 

Default 
access 
policy 

My Links   

My Personalization 
Links 

  

 

Plan audiences and content targeting 

1. Audience: The descriptive name for the audience. 

2. Audience rules: List all rules that define the audience. Use groups, distribution lists, and properties planned 
earlier in this worksheet. If the desired groups or properties don’t exist, add them to your earlier plans. 

3. Personalization site links: List all personalization site links targeted to this audience. 

4. Office client links: List all libraries and sites links targeted to this audience. 

5. List Items: Record all lists or list items targeted. 

6. Web Parts: Record all Web Parts targeting this audience and the URLs of the pages using the Web Parts. 

 

Audience Audience 
rules 

Personalization site 
links  

Office client 
links 

List Items Web Parts 

      

      

      

      

      



 


